Document 2: Organisational Profile
1. Profile of XXX NGO Name (Write the NGO's full legal name and address)
	A brief history of the NGO/Organisation (maximum 300 words): (Please write briefly about the purpose of establishing your organisation, background, key objectives, the impact of your NGO and current status.)

	

	Describe your capacity in humanitarian relief, recovery and reconstruction project management, including your experience to date, and explain how you would manage recovery project to ensure impact and quality.

	


2. Update the table below with current information 
	Full legal name of NGO, both in English and Nepali, as it is in the constitution/Reg. certificate
	

	Abbreviated legal name
	

	District Administration Office (DAO) registration no.
	

	DAO renewal date
	

	SWC affiliation no. & renewal date:
	

	Year of establishment 
	

	PAN/VAT No.
	

	Last Annual General Assembly Meeting date:
	

	Organisation's Vision Statement:
	

	Organisation's Mission
	

	Goal:
	

	Core Values
	

	Purpose/Objectives
	

	Geographical areas covered (Province, District, Palika)
	

	Target population & groups 
	

	Strategic and thematic focus areas
	

	Website
	

	Organisation email address
	

	Office full address and contact details
	


3. Member and staff diversity: (No need to write names; fill table below)
	Particulars
	Total Number
	Female
	Male
	Brahmin and Chhetri
	Dalits
	Adibasi & Janajati
	Madhesi
	Others
	PWDs

	Total executive members 
	
	
	
	
	
	
	
	
	

	Total general members 
	
	
	
	
	
	
	
	
	

	Total staff
	
	
	
	
	
	
	
	
	


4. Current Projects and Donors: (Max. five latest)
	Name of the projects
	Annual budget (NPR)
	Project duration
(month/year)
	Working areas (district, municipality
	Thematic area
	Target groups
	Donor agency

	
	
	From
	To
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


5. Phased out/Completed Projects: (Max. five latest)
	Name of the Projects
	Annual Budget (NPR)
	Project duration (month and year)

	Working areas (district, municipality)
	Thematic area
	Target groups
	Donor agency

	
	
	From
	To
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


6. Organisation Policies/Guidelines/Framework/Strategy: (List out the policies, bylaws, plans and guidelines)-insert rows as you need
	Name of the Policies/guidelines/directives
	GA Approved Date
	Amended Date (Latest revised date)
	Do you have an operational plan related to these policies (Yes/No)

	
	
	
	

	
	
	
	


7. Contact Persons: Key executive members and Executive Director (all)
	SN
	Name
	Designation
	Mobile No.
	Email address

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


8. Organisational Structure/Organogram:
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